14TH ELECTIVE CONGRESS BID LETTER TEMPLATE
<<<<< Letter to be written on headed paper >>>>>

THE SECRETARY GENERAL 
ALL-AFRICA STUDENTS UNION (AASU)
NO 8 FINCH STREET, MADINA
ACCRA - GHANA 

By Email: 14electivecongress@aasuonline.org
     
RE: EXPRESSION OF INTEREST HOST 14TH ELECTIVE CONGRESS

As the duly authorized representative of [insert name of your organization], and with the full approval of our governing bodies, I am pleased to submit this letter of intent to bid for the opportunity to host the 14th Elective Congress of the All-Africa Students Union (AASU). Our organization has thoroughly consulted with the appropriate structures, and I can affirm that our country is prepared and eager to provide a successful and impactful Congress for all participants.

Second paragraph should contain brief information about member union, and why the Member Union Country is best suited to host the Congress.

Please address the following issues in your letter:
· Indicate proposed city to host the Congress. If possible, we request that you kindly let us know the hotel and convention centre.
· Indicate principal government agency to fund the Congress. (Provide an appendix of the breakdown of logistics to be provided, including but not limited to flight tickets, accommodation, meals, ground transportation, visa waivers, customized conference materials) 
· Proposed entity (if any) that could also co-host the Congress in partnership with you.

Feel free to include any other useful information. 

Sincerely,

Name
Title
Department
Contact information

(NB: Letter should be signed and stamped with official seal of the organisation)

cc: 	Executive Committee
	All-Africa Students Union (AASU)

